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Introduction to the Web EDI Portal

The Web EDI Portal has been created to provide non-EDI vendors the ability to process
Purchase Orders, Advanced Shipping Notifications, Delivery Manifests and Invoices.
Vendors receive an automated email when an order has been raised to alert them to log

on to the portal.

This guide provides instructions on how to use the portal to process a Purchase Order
through to Invoice and print a Delivery Manifest.

If you have any questions, please contact vendorsupportromania@kingfisher.com.
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Accessing the Portal

Test environment URL to login : https://kingfishercert.edt.fr/BCP-Web/

Your login and password will be provided via the Local Vendor Onboarding Team.

[DEPOT

User

Password

Welcome
BRFTest000000

Password lost

King fisher E castorama % SCREW (X ﬁ [y ghae

Please Note:

As soon as you login for
the first time please make
sure you instantly change

your password to
something memorable.

LT &@2dzQNB aKI NAy3
amongst multiple
employees please also
make sure the password
changed should there be
any changes within the
team.

Home Screen

Once logged in the home screen it will be displayed as shown below.

Received Messages

Messages Sent

Configuration <4— Tabs (Sllde 4)

Search

Criteria  ——p
(slide 4)

Messages
Listed =
(slide 5)

Click on bar to open or close search panel

Processed date from 12122018 00:00:00 [

ORDERS date fram
Reference

Sender

Message type

Show archived messages

]

o

o

Desired delivery date

Receiver

SAP code

Message Status

19/12/2018 23:59:59

Unread Read In progress - Complete

B

. canti . Ca i 2
State mitial U princed [ Exported Quarantine | Sent ' Cancelled U Modified '\~ Acked
Draft nvoiced Ack updated Failure J Corrected
5 documents found [EEIEN
Reference Processing date Message date Sender Dummy Message type Message subtypes Order reference & Message Status Workflow
. . _ Vendor )
107297502 18/12/2018 18/12/2018 BRICO DEPOT ORDERS Store Manual Invoiced
10:45:47 00:00:00 ROMANIA Dummy Order
Vendor
107297952 18/12/2018 18/12/2018 BRICO DEPOT ORDERS Store Manual Invoiced
10:45:47 00:00:00 ROMANIA Dummy Order
Vendor
10729599 18/12/2018 18/12/2018 BRICO DEPOT ORDERS Store Manual Invoiced
10:45:47 00:00-00 ROMANIA Dummy Order
Vendor
107287122 18/12/2018 18/12/2018 BRICO DEPOT ORDERS Store Manual Unread ¥
10:45:47 00:00:00 ROMANIA Dummy Order
Vendor
107296366 18/12/2018 18/12/2018 BRICO DEPOT ORDERS Store Manual Unread ¥
09:47:33 00:00:00 ROMANIA COMPANY LIMITED Order

5 documents found [EEHEN
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https://kingfishercert.edt.fr/BCP-Web/

Home Screen

Tabs;

Received Messages Messagesreceived from Brico Depot

Messages Sent Messagessent to Brico Depot

Configuration Configure your display and search options, within this guide
we have shown you the defaulted views but you are able to
amend these to suit your needs, slide 17 (Configuration) will
show you what this screen looks like and how to amend

Search Criteriai 6 Re c e Mg 8 8 a g(® 8e@ sSegqatsivould be in the reverse)

| P < 1
Click o bar 1o 0DaN ar ciosk search pans!
d dats fro 271052019 00:00:00 |5 <€— 2 te 03062019 235858 [ 0 €= 10
e from EH 4= 3 to e <+ 11
] < 4 Desired delivery date | < 12
nder v < 5 Receiver v <4 13
Message type | | < 6 SAF code <+ 14
h ived mezsag < 7 Message Status Unraad Fead L In progress L Complete 15
t nitial [ Printed por <+ 8 Quarantine [ Sent L Cancelled [ Modified [ Acked
Parent reference - - <« 9 Draft nvoiced | Ack updated U Failure 1 Corrected
Order raferance <4 16

17
Press this to openthe 6 S e a criteria
Search functionality to look at orders processed from (start date)
Search functionality to look at messages received from (start date)
ASN or invoice reference number
[Drop Down] Define by which Supplier
[Drop Down] You can search for a specific message type within PO ACK, ASN,
CORRECTIVE INVOICE, INVOIC and POD
7. Tick if you would like to see any archived messages
8.  Functionality will not be required
9. Parent reference number
10. Search functionality to look at orders processed to (end date)
11. Search functionality to look at message received to (end date)
12. Vendor actual delivery date for service / product
13. [Drop Down] Define by which Operating Company (more information on slide 24)
14. Vendor SAP code
15. Tick if you would like to see any of the 14 messages statuses (explained on slide
20)
16. Purchase order number
17. Wheny o u &nteeed the criteria you wish to look at press 6 S e a and ihydu want
to type in a different criteria you can press 6 C| éoatartbagain
(?) - If you hover over this sign it will also explain what you need to enter

PO E W=
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Home Screen

Messages Listed:

This is where all the orders, despatch advices and invoices will be listed, if you have
added no search criteria it will automatically show you the last 7 days history by default
if you would like to see anything different then you will need to enter within the search
criteria.

Any wording in a blue colour means you can click within that reference and the message
document will appear in another web browser tab.

Column headers explained;

Reference Order / invoice number for received messages (will link to ASN
or invoice)

Processing date Date of sending the message

Message date Creation date of the message

Sender Sender of message

Receiver Receiver of message

Message type Orders, despatch advice, invoice

Message subtype See separately slide 19

Order reference Order reference given by vendor (will link to PO)

Message status See separately slide 18

Workflow Create a document associated to the order (receipt, delivery,
invoice, Corrective Invoice))
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Purchase Order

Within the 6 Re c e Me& £ &l a gab slibk on the reference number as shown below,
another web browser tab will open with the order details on.

5 documents found ECIES
Reference Processing date Message date Sender + Receiver Message type Message subtypes
107297902 18/12/2018 18/12/2018 BRICO DEPOT Dummy Vendor ORDERS Store Manual
10:45:47 00:00:00 ROMANIA Order

Example purchase order detailed below. To exit the purchase order close the web

browser tab window.

PURCHASE ORDER

STORE MANUAL ORDER

Order Information

1611

BRICO|
DEPOT|

PO number 107297122

PO date 18/12/2018

Dalivery date 18/12/2018

Currancy GBP

PO type STORE MANUAL

ORDER
PO status MEW
Vendor Buyer Delivery to
Name BRICO DEPOT
Mame Dummy Vendor Name BRICO DEPOT MILITARI
ROMAMIA Addreas 1 #nseaua

Bucure#ti PARCUL

Vendor Code 999999 Address 1 Calea Giulesti COMERCIAL

Address 1 nr.1-3 MILITARI

Address 2 Address 2 sector 6 Address 2 ILFOV

Address 3 Address 3 Bucharest Addross 3 RO

Post coda Post code Romania Post code 077040

VAT number VAT number  RO14328360 Daytime Telophone  +40 0374 240
100

PO Line vendor Article Code

Order Pack UOM Unit Price

Description

numbser
00001 9999993999997

00002 9999959999958
00003 9999999999599

Qty size

Dummy Product 1 10 1 EA 0.01

Dummry Product 2 20 1 EA 0.01

Dummy Product 3 a0 1 EA 0.01
Total Net :

Total Price  Status
0.10 NEW
0.20 NEW
0.30 NEW

263.10
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Advanced Shipping Notification

Raising an ASN

Within the last column 6 Wo r k tlickoon @he icon i a dad Non-HU A S N for the
purchase order you want to process.

Reference Processing date Message date Sender Receiver Message type Message subtypes Order reference Message Status Workflow
107304128 21/03/2018 21/03/2015 BRICO DEPOT Dummy Vendor ORDERS Store Manual In progress a‘
15:00:59 00:00:00 ROMANIA Order
107256866 18/12/2018 18/12/2018 BRICO DEPOT Dummy Vendor  oppeRs Store Manual In progress J
059:47:33 00:00:00 ROMANIA Order

Enter the delivery date.

Confirm the items you will deliver and the quantity you can deliver.
Enter tracking ID (if available).

When all details are correct, press6 Se.n d 6

BRICO)
DEPOT]

Welcome
BRFTest000000

Dick on bar o topgle the infermation panels

Order Information

PO Number

Sender

Order daze

Dielivery date

Vendor

Vendor code

PO Line
nomber

GO0

EaN

9999555999997

9993555999298

9993555599995

ASM Information

Confirmed delivery date

107297122
BRICO DEPOT ROMANIA
18/12/2018

18/12/2018

Dummy Vendor

999999

DEsCriplion

Durnimy Product 1
Durnmy Praduct 2
Dummy Product 3

261272018

Address

Name

Site code

Address 1

Address 2

Address 3

Past code

Delivery Cy

10
20

BRICO DEPOT MILITAR
1611

Soseaua Bucures PARCUL COMERCIA

ILFOV
R
077040
Not
/ Mandatory
Tracking 1D
“

10

20

L] J

30
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Advanced Shipping Notification

ASN Status

On the home page go to the 6 Me s s & @ etabdhis displays the status of completed
ASNs. The ASN will remain in quarantine for two hours, this allows time for
amendments. Status definitions can be found on page 18.

&% Weicome
BRFTest000000

| Rocaivod Messages || Messoges Sent | Configuraion

Clck on Bar 10 open or Close 3earch panel

Processed date from 12/12/2018 00:00.00 i 0 1911212018 235950 3 3
Message date from = 0 == P
Reference Actual delivery date |5 2
Sender vl D Receiver v
Message type [ v | P SAP code 2
Show archived messages Message Status Unread Read In progress Compiete
State el B printes B Esporne @ Quarantine sent L) Canceties ) Mogified ) Ackea
Orant Invoiced Ack updated Failure Corrected
| seon Ml com ]
7 documents found KENES
Reference ¢ Processing date & Message date + Sender * Receiver ¢ Message type $ Message subtypes Order reference & Message Status Workflow
S027531812199001 19/12/2018 19/12/2018 Dummy BRICO DEPOT ASN NON MU ASN 107297122 L@
09:4332 09-43:32 Vendor 1OMANIA
123456759 18/12/2018 18/12/2018 BRICO DEFOT INVOIC INVOIC 107295991 Sent
14:39.07 00,00.00 Dummy AOMANIA
5027531812189003 15/12/2018 1812:2008  Vendor BRICO DEFOT ASN NON HU ASN 107295991 Invoiced \3

After this time, the ASN will be sent to our system (no further amendments will be
possible). Please ensure you send the ASN at least 2 hours before the stock is due to
be delivered.

[BRICO| Weicome

BRFTest000000
otk S I el |
| M a ges Sent | Config
Cick 0n Bar 10 open of tiosa 1akrech panal
Processed date from 12/12/2018 00:00:00 = to 191212018 2359 59 =
Message date from = 0 =
Reference v Actual delivery date i
Sender v D Receiver v|ld
Message type 21D SAP code Y
Show archived messages Message Status Unread ) Read [ In progress L Complete
State nitiat & Printed Exported ‘& — Quarantine I Sent I Cancelled ) Modified Acked
Drant L invoiced LJ Ack updated L Failure ) Corrected
>
7 documents found EEIEA

— & Reference ¢ Processing date & Message date < Sender = Receiver S Messagetype < Message subtype: Order reference & Message Status Workflow

5027531812199001 19/12/2018 19/12/2008 Dummy BRICO DEPOT ASN NON HU ASN 107297122 Sent c" (e

Vendor
09:43:32 09:43:32 ROMANIA
123456789 18/12/2018 18/12/2018 BRICO DEPOT INVOIC INVOIC 107295991 Sent
14:35:07 00:00-00 Dummy ROMANIA
Vendor =
5027531812189003 18/12/2018 18/12/2018 BRICO DEPOT ASN NON HU ASN 107295991 Invoiced \Q V
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Delivery Manifest

Printing;

Fromthe 6 Me s s & g atab®n the home page, click on the manifest icon next to your
chosen purchase order.

Reference Processing date Message date & Sender Receiver Message type  Message Order reference; Message Status SAPcode  Workflow
subtype
..................... e . naane . A~y
5000591711279001 27/11/2017  27/11/2017 Dummy B&Q ASN HU ASN 100082392 Sent i \‘_ﬁ n.
Vendor —

114731 11:25:09
A new web browser tab will open.
Print two copies of the Delivery Manifest. The driver will require both copies:
1. The receiving location to sign and return to the driver

2. The receiving locations records i no other information is required

Below is an example of how the Delivery Manifest will show on a screen. It will look the
same when it is printed. To exit the Delivery Manifest close the web browser tab window.

9999991812199001

Delivery Manifest

Delivery From Deliver To ASN Information
Name: BammyAendor Name: BRICO DEPOT ASN Ref: 9999501612190001
¥ _ MUTAR PO number: 107297122
Vendor Site 1611 Delivery Date:  26/12/2018
Address: i:“:" : " Despatch Date: 19/12/2018
ress: seaua ¥ ;
Bucure#ti PARCUL Booking Ref :
COMERCIAL Sales Order
2 Number
Carrier MILITARI
ILFOV Store Code : 1611
RO
077040
EAN Quantity Uom
3663602544814 10 EA
3663602541332 20 EA
3663602544333 30 EA
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Raising;

Invoice

From the 6 Me s s & g atabdn the home page, click on the invoice icon next to your
chosen purchase order.

Welcome
BRFTest000000

gs | Messages Sent uration

Click on bar to open or close search pansd
sl 12122018 000000 S w 19m22018235959 [
Message date from ' &= 10 B
Reference y Actual delivery date E y
Sender v Receiver v
Message type . ! y SAP code y
Show archived messages 8] | Message Status O unread O read D in progress 1 complete
State B it B printed B exported 9 [ quarantine I sent O cancetied £ Modified U Acked
U Dratt U invoiced L Ack updated L) Failure ) Corrected
B
J
| so0 | o ]
7 documents found
‘:J: Reference % Processing date 5 Message date 5 Sender % Receiver + Messagetype & Message subtype; Order reference 5 Message Status  Workfiow
[ 9999912190001 19/12/2018 19/12/2018 Vendr;? BRICODEPOT  ASN NON HU ASN 10729722 Sent
09:43:32 094332 ROMANIA
L 12343788 18/12/2018 18/12/20018  Dummy BRICODEPOT  INVOIC INVOIC 107295991 Sent
Vendor
14:39.07 00:00:00 ROMANIA

ONEKngier



Invoice

Enter the following information: Invoice number, Tax point date, VAT rate.

If the VAT rate applies to all lines on the invoice, select the appropriate tax rate from the
main dropdown box. If different rates apply to different lines, select the appropriate rate
from the dropdown box next to each line. If necessary, you can also amend invoice
guantities and unit prices. Once all details are entered, press6 Se.n d 6

m Walcome
BEL BRFTest000000
18122018 i |

Dumimy Vendor

9999594

TR Lo w00t - vor o0 || d o0
19999999097 20 0.01 = oo 010 ] -| 0.10
0595959959 =g ot - oo 010 I .I 0.10

0.30

0.30

T 0.30

Inthe 6 Me s s & g atab@®n the home page, the status of issued invoices is displayed.
The invoice stays in a quarantine state for two hours, which gives you time to make
corrections - after this time, the invoice will be finally sent to Brico Depot (further
corrections will not be possible).

ONE Kingfisher



Corrective Invoice

To be able to create a Corrective Invoice;
A Purchase order must have been received
A Delivery of the purchase order has been made
A Invoice created and sent against the purchase order

On the home page select the 6 Me s s & g atabpit will show the last 7 days activity if
you need a different selection then please insert within the 6 S e a criterfa.6

Select the icon as advised below next to your chosen invoice.

1. After you have selected the invoice, the below screen will appear. Please enter data
in all the fields marked in red according to the correction you would like to make.
A A. Original Invoice number
A B. Original Tax Point Date
A C. Delivery / Sales Date
A D. Corrective Invoice reason

A
04062019 o

Dumnmy Vendor Nama BRICOSTORE ROMANLA 5.4 wams Dummy Vendor

999999

e

ONE Kingfisher



Corrective Invoice

2. Select the lines items for which a Correction needs to be made, shown below;

Order Line Vendor frvaice MNat VAT Rate (%) Total
4 EAN Description LOM | Liair Price Total VAT
e Number Article Code &y Amount v Amount
Dummy Product 1 10 | 10.00 | 106,00 ‘ 0.00 100.00
00001 93999581 B e .
(] 10,00 oo | Tl om0 100.00
Dummy Product 2 10 10.00 100.00 o 0.00 100.00
0002 99995552 EA
[T S | 10000 | oo 100.00
Dummy Product 3 10 10,00 100.00 . 0.00 100.00
[ 00003 99999953 EA
10 10.00 10000 |l vl 000 100.00
Mo Correction detected : refer to the lust modify red Bne
3. Enter the corrected values within the second line of each line item you have
selected.
Ordler Line Vendor Iavaice Net VAT Rate (%0 Total
o EAN Deseription UOM | Unit Price Toral KAT]
e Number Article Code ary Amount ¥ Amount
Dummy Product 1 10 10.00 100.00 ’ 0.00 100.00
00001 393995951 EA o% 1
10 10.00 100.00 ¥ || oo 100.00
Dummy Product 2 10 10.00 160,00 - 0.00 100,00
L] 00002 99999552 EA T Y— T p——
[10 989 || sss0 0% = Acquisiion imp ¥ || o.00 95.90
Dummy Product 3 10 10.00 100.00 o 0.00 100.00
(] 00003 93999953 EA ;
10 10.00 100.00 ¥ oo 100.00
4. Send the Corrective I nvoice by select
Ovder Lime Vendor Invoice Net VAT Rate (%7 Total
- EAN Description LOM | Unit Price Toral VAT
s Number Article Code Qey Amount || v Amount
Dummy Product 1 10 10.00 100.00 3 0.00 100.00
0001 33999551 £ i
10 10.00 100.00 ]| 000 100.00
Dummy Product 2 10 10.00 100.00 0.00 100.00
= 00002 39999952 EA |, I
10 9.99 59,50 0% = Acquisition imp ¥ || 909 55,50
Dummy Product 3 10 10.00 100.00 o 0.00 100.00
= 00003 ‘99999553 EA
0 10.00 oo | * || o.00 100.00
Total Nat 100.00
S5.90
Total HT Lhedu
5550
Total VAT 0.00
0.00
Imwaice Total 100.00
S5.90
VAT Rare (%) Mer Amournt Taxazhle basis Toral VAT Tore! Amount
Original 0.00% 100.00 100.00 0.00 100.00
[Modified | 0.00% | 5350 | 99,90 [ 0.00 | 3950 |
[pifference | [ -0.10 | =010 [ 0.00 | =010 |
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Corrective Invoice Validations

Only one type of corrective invoice can be created per line item within a Corrective
invoice. Check Logic: Only do this for the line items which have been selected.

Conditions;
Price Increased For all the line items selected the price should be increased.
Price Decreased For all line items selected the price should be decreased.
. For all the line items selected the price should not have been
Price Same

changed from original invoice.

Quantity Increased | For all the line items selected the gty should be increased.

Quantity Decreased | For all the line items selected the gty should be decreased.

For all line items selected the gty should not have been changed

uantity Same R
Q y from original invoice.

If different for a line item then the qty and price should be the
same as from the original Invoice within corrective invoice. If you
need to change the tax code and qty or price then please
change the qty or price and the tax code can be changed offline.

Tax Code

Key Points;
A You can only have one condition per corrective invoice
A You can create a corrective invoice against each line item on an invoice
o i.e. if you have three line items on an invoice you could create a maximum of
three corrective invoices but you can only make one correction per line item

If any of the conditions fail you will know as it will show an error message which will
appear in red, below is the messages you could see;

A No correction detected : refer to the last modify red line

A Mixed scenario correction invoice cannot be created

A Tax code can be changed for whole Invoice quantity only

A Corrections can not be allowed on quantity or price when the tax code was changed

ONE Kingfisher



Returns Purchase Order

On the home page 6 Re ¢ eMesrsga wik aitdmatically be shown; it will have the last
7 days activity if you need a different selection then please insert within the 6 Sear c h
criteria.

Select the icon advised below next to your chosen Returns Purchase Order.

L+ Reference ~ Processing date & Meszage date Sender = Recaiver + Meszage type & Message subtypes Order reference & Message Status Workflow
L 107306087 03/06/2019 03/06/2019 ERICO DEPCT Dummy Vendor oroers Store Return Order In progress

10:44:06 00:00:00 ROMANIA
107305691 03/06/2019 03/06/201% ERICO DEPCT Dummy Vendor ORDERS Store Manual Invoiced

09:45:20 00-00:00 ROMANIA Order

1. After you have selected the Returns Purchase Order, the below screen will appear.
Please enter data in all the fields marked in red according to the correction you
would like to make.

A A. RPO Invoice number

A B. Original Invoice Number

A C. Original Invoice Date

A D. RPO Reason for Corrections

— RPD levoics Infarmanian

RIP Iregice Mumber H _ r~ Return Purchaie Order Information———F———

RPD Hurmbe: T ra
RP( Imesice e 3062019 | — e
crigina invoies eter 5 Lol b
Criginal Imvoice Dutd E _ fir|
Erom Yendor = Invoice To 1 = Delivery Te
Name Durmmy Yendar Hama BRICOSTORE RCMANIA 5.4 Nami Dummy Vendor
Addrwis 1 Cabea Giulesti nr.1=3, Akl -
—_— ress §
Raf 959955 CRERE i
Addeess 2 Buchanait SR
Addrais |
Add ]
Addewss 3 Esmuania o=
3 -
Addreis Post ooae
Paar code DE0ZE]
Address 2
VAT Number RON4328360
Fast code
WAT Mumber

Court and capital information

P

- D _
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Returns Purchase Order

2. Selectthe lines items for which a Correction needs to be made, shown below;

Order Line Vendor Invaice Net VAT Rate (%) Toral
EAN Description LU'OM | Unit Frice Total VAT
Number Article Code Amount v Amount

Dummy Product 1 10.00 100.00 0.00 100.00

00001 99999991 EA

10.00 100.00 Y| o000 10000

ary
10
10
Dummy Product2 | g 10.00 100.00 0.00 100.00
El 00002 95999532 B | — -
0 10.00 woco || o oo 100.00

Dummy Product 3 0 10.00 100.00
00002 99999993 EA =
10 10.00 100.00 ]| ooo 100.00

= 0.00 10000

RPO Corraction gty should not be greater than the retum PO gty

3. Enter the corrected values within the second line of each line item you have
selected.

Order Line Vendor Invaice Net VAT Rate (%) Total
EAN Description UOM | Unit Price Total VAT
""""" Number Article Code Qey Amount v Amaunt
Dummy Product 1 0 10,00 100.00 % 0.00 100.00
00001 99995991 EA )
10 10.00 100.00 Yl o.00 100.00
Dummy Product 2 10 10.00 100.00 19.00 119.00
# | ooooz 99999592 my EA | L)
8 1000 || sooo  |[19%=Deferred VAT, ¥ | 520 95.20
Dummy Product 3 10 10.00 100.00 % 0.00 100.00
00003 99999993 EA
10 10.00 100.00 Yl o.00 100.00

4. Sendthe Corrective Invoice by selecting the 6 S e buttod.
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