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Introduction to the Web EDI Portal

The Web EDI Portal has been created to provide non-EDI vendors the ability to process
Purchase Orders, Advanced Shipping Notifications, Delivery Manifests and Invoices.
Vendors receive an automated email when an order has been raised to alert them to log
on to the portal.

This guide provides instructions on how to use the portal to process a Purchase Order
through to Invoice and print a Delivery Manifest.

If you have any questions, please contact vendorsupportromania@kingfisher.com. 
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Accessing the Portal
Test environment URL to login : https://kingfishercert.edt.fr/BCP-Web/

Your login and password will be provided via the Local Vendor Onboarding Team.

Home Screen
Once logged in the home screen it will be displayed as shown below.
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As soon as you login for 

the first time please make 
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Home Screen
Tabs;

Received Messages Messagesreceived from Brico Depot

Messages Sent Messagessent to Brico Depot

Configuration Configure your display and search options, within this guide
we have shown you the defaulted views but you are able to
amend these to suit your needs, slide 17 (Configuration) will
show you what this screen looks like and how to amend

Search CriteriaïóReceivedMessagesô;(óMessagesSentôtab would be in the reverse)

1. Press this to open theóSearchôcriteria
2. Search functionality to look at orders processed from (start date)
3. Search functionality to look at messages received from (start date)
4. ASN or invoice reference number
5. [Drop Down] Define by which Supplier
6. [Drop Down] You can search for a specific message type within PO ACK, ASN,

CORRECTIVE INVOICE, INVOIC and POD
7. Tick if you would like to see any archived messages
8. Functionality will not be required
9. Parent reference number
10. Search functionality to look at orders processed to (end date)
11. Search functionality to look at message received to (end date)
12. Vendor actual delivery date for service / product
13. [Drop Down] Define by which Operating Company (more information on slide 24)
14. Vendor SAP code
15. Tick if you would like to see any of the 14 messages statuses (explained on slide

20)
16. Purchase order number
17. When youôveentered the criteria you wish to look at press óSearchôand if you want

to type in a different criteria you can pressóClearôto start again
(?) - If you hover over this sign it will also explain what you need to enter
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Home Screen
Messages Listed;

This is where all the orders, despatch advices and invoices will be listed, if you have
added no search criteria it will automatically show you the last 7 days history by default
if you would like to see anything different then you will need to enter within the search
criteria.

Any wording in a blue colour means you can click within that reference and the message
document will appear in another web browser tab.

Column headers explained;

Reference Order / invoice number for received messages (will link to ASN

or invoice)

Processing date Date of sending the message

Message date Creation date of the message

Sender Sender of message

Receiver Receiver of message

Message type Orders, despatch advice, invoice

Message subtype See separately slide 19

Order reference Order reference given by vendor (will link to PO)

Message status See separately slide 18

Workflow Create a document associated to the order (receipt, delivery,

invoice, Corrective Invoice))
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Purchase Order

Within the óReceivedMessagesôtab click on the reference number as shown below,
another web browser tab will open with the order details on.

Example purchase order detailed below. To exit the purchase order close the web
browser tab window.



7

Advanced Shipping Notification

Raising an ASN

Within the last column óWorkflowôclick on the icon ñadda Non-HU ASNòfor the
purchase order you want to process.

Enter the delivery date.
Confirm the items you will deliver and the quantity you can deliver.
Enter tracking ID (if available).
When all details are correct, pressóSendô.

Not 

Mandatory
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Advanced Shipping Notification

ASN Status

On the home page go to the óMessagesSentôtab this displays the status of completed
ASNs. The ASN will remain in quarantine for two hours, this allows time for
amendments. Status definitions can be found on page 18.

After this time, the ASN will be sent to our system (no further amendments will be
possible). Please ensure you send the ASN at least 2 hours before the stock is due to
be delivered.
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Delivery Manifest

Printing;

From theóMessagesSentôtab on the home page, click on the manifest icon next to your
chosen purchase order.

A new web browser tab will open.

Print two copies of the Delivery Manifest. The driver will require both copies:
1. The receiving location to sign and return to the driver
2. The receiving locations recordsïno other information is required

Below is an example of how the Delivery Manifest will show on a screen. It will look the
same when it is printed. To exit the Delivery Manifest close the web browser tab window.
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Invoice

Raising;

From the óMessagesSentôtab on the home page, click on the invoice icon next to your
chosen purchase order.
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Invoice

Enter the following information: Invoice number, Tax point date, VAT rate.

If the VAT rate applies to all lines on the invoice, select the appropriate tax rate from the
main dropdown box. If different rates apply to different lines, select the appropriate rate
from the dropdown box next to each line. If necessary, you can also amend invoice
quantities and unit prices. Once all details are entered, pressóSendô.

In theóMessagesSentôtab on the home page, the status of issued invoices is displayed.
The invoice stays in a quarantine state for two hours, which gives you time to make
corrections - after this time, the invoice will be finally sent to Brico Depot (further
corrections will not be possible).
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Corrective Invoice

To be able to create a Corrective Invoice;
ÅPurchase order must have been received
ÅDelivery of the purchase order has been made
Å Invoice created and sent against the purchase order

On the home page select the óMessagesSentôtab, it will show the last 7 days activity if
you need a different selection then please insert within theóSearchôcriteria.

Select the icon as advised below next to your chosen invoice.

1. After you have selected the invoice, the below screen will appear. Please enter data 
in all the fields marked in red according to the correction you would like to make.
ÅA. Original Invoice number
ÅB. Original Tax Point Date
ÅC. Delivery / Sales Date
ÅD. Corrective Invoice reason
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Corrective Invoice

3. Enter the corrected values within the second line of each line item you have
selected.

4. Send the Corrective Invoice by selecting the óSendô button. 

2. Select the lines items for which a Correction needs to be made, shown below;
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Corrective Invoice Validations

Only one type of corrective invoice can be created per line item within a Corrective
invoice. Check Logic: Only do this for the line items which have been selected.

Conditions;

Price Increased For all the line items selected the price should be increased.

Price Decreased For all line items selected the price should be decreased.

Price Same
For all the line items selected the price should not have been

changed from original invoice.

Quantity Increased For all the line items selected the qty should be increased.

Quantity Decreased For all the line items selected the qty should be decreased.

Quantity Same
For all line items selected the qty should not have been changed

from original invoice.

Tax Code

If different for a line item then the qty and price should be the

same as from the original Invoice within corrective invoice. If you

need to change the tax code and qty or price then please

change the qty or price and the tax code can be changed offline.

Key Points;
ÅYou can only have one condition per corrective invoice
ÅYou can create a corrective invoice against each line item on an invoice

o i.e. if you have three line items on an invoice you could create a maximum of
three corrective invoices but you can only make one correction per line item

If any of the conditions fail you will know as it will show an error message which will
appear in red, below is the messages you could see;
ÅNo correction detected : refer to the last modify red line
ÅMixed scenario correction invoice cannot be created
ÅTax code can be changed for whole Invoice quantity only
ÅCorrections can not be allowed on quantity or price when the tax code was changed
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Returns Purchase Order

On the home pageóReceivedMessagesôwill automatically be shown; it will have the last
7 days activity if you need a different selection then please insert within the óSearchô
criteria.

Select the icon advised below next to your chosen Returns Purchase Order.

1. After you have selected the Returns Purchase Order, the below screen will appear.
Please enter data in all the fields marked in red according to the correction you
would like to make.
ÅA. RPO Invoice number
ÅB. Original Invoice Number
ÅC. Original Invoice Date
ÅD. RPO Reason for Corrections
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Returns Purchase Order

2. Select the lines items for which a Correction needs to be made, shown below;

3. Enter the corrected values within the second line of each line item you have
selected.

4. Send the Corrective Invoice by selecting the óSendôbutton.


